
Manual For Sanstha Registration & Application for LOI (Letter of Intent) 

STEP 1 
Open the Browser and go to the website https://mahasfs.org 

STEP 2  
SFS website will open, Click on New Sanstha Registration. 



 
 
 

STEP 3 
Fill in the Information about the New Sanstha and click on Send OTP. You will receive an OTP on your 
Mobile No. A new Box will appear, fill in the OTP received and click on Verify OTP. Create a unique User-ID 
and Password and click on Submit Button, which will appear after OTP has been verified. 

 
 
 

 
 
 
 

 
 



 
 
STEP 4 
Login with User-ID and Password. 
 

 
 
STEP 5 
After Login, Click on Sanstha from the Left Menu 
 

 



 
 
STEP 6 
Click on Sanstha Registration from the Left Menu, then click on Add Members 
 

 
 
 
STEP 7 
Fill in the Information of the Members in the Sanstha One by One and Click Next. 
 

 
 
 
 



 
 
  
STEP 8   
Upload Audit Reports/Registration Certificates/Balance Sheet/Authorization Letter Etc and click next. 
 
 
 

 
 



 
 

 
 
 
STEP 9 
Fill in the Bank Details / Upload Passbook / Upload Bank Statement and click next.  
 
 

 
 
 



 
 
STEP 10 
Click on Add Fixed Deposit 
 

 
 
 
STEP 11 
Fill Fixed Deposit Details, Upload Fixed Deposit Certificate 
 
 

 
 
STEP 12 
After clicking on SUBMIT button, Click on FINAL SUBMIT button to complete Sanstha Registration. 
 
 



 
 

Apply for LOI (Letter of Intent) 
 
STEP 13 
Click on School from the Left Menu and select School Details. Click on Apply for School Registration 

 
 

 
 
 
STEP 14 
Fill in the Name of School. Select New School or Upgradation of Existing School and fill in the rest details as 
asked. In application type, select Apply for Letter of Intent and click next. 
 

 



 
 
STEP 15 
Fill in the Address, select Area Type and click next. 
 

 
 
STEP 16 
Fill in the Land Details, Upload Land Documents ETC, and click next.

 

 



STEP 17 
Select Fixed Deposit from which amount will be reserved for the school, check the undertaking, and click 
next. 
 

 
 
 
STEP 18 
Select Payment Mode Online/Offline. Fill in the Details and Upload the Receipt. Click Submit to complete 
the school registration. 
 

 
 
After Submission a registration no will be generated and can be viewed in the School Details Section, by 
selecting the same from the left menu. 


